TITLE 10. HUMAN SERVICES
CHAPTER 124,
MANUAL OF STANDARDS FOR CHILDREN'S SHELTER

FACILITIES AND HOMES

SUBCHAPTER 1. GENERAL PROVISIONS

§ 10:124-1.1 Legal authority



(a) This chapter is promulgated pursuant to N.J.S.A. 30:1-14
and 15, N.J.S.A. 30:4C-4 and N.J.S.A. 2A:4A-37; 2A:4A-20 et

seq.

(b) Under N.J.S.A. 30:1-14 and N.J.S.A. 30:4C-4, the
Department of Human Services is authorized to inspect,
evaluate and approve publicly or privately operated shelter

facilities and/or homes that:

1. Provide board, lodging or care for children who are
placed or financed by the Division of Youth and Family

Services or any other State agency; and

2. Are not subject to licensing or regulation by any

State agency.

(c) Under N.J.S.A. 2A:4A-20 et seq., the Department of

Human Services is mandated to inspect, evaluate and "specify

(approve) shelter facilities and/or homes that:

1. Are operated either directly or indirectly by a

county government agency; and

2. Provide board, lodging or care primarily for

children in juvenile-family crisis as defined by State law,



who are awaiting court disposition or post-disposition

action.

(d) In order to be eligible to provide care for children, a
shelter facility and/or home described in (b) or (c) above shall
demonstrate to the satisfaction of the Department of Human
Services or its duly authorized agent through such methods and
procedures as may be prescribed that it complies with the rules
and regulations contained in this chapter, which shall constitute

minimum standards only.

(e) Responsibility for insuring that such shelter facilities
and/or homes comply with the provisions of the statutes cited in
(a) above and of this chapter is hereby delegated by the
Department of Human Services to the Bureau of Licensing of

the Division of Youth and Family Services.

(f) Under N.J.S.A. 30:1-15, the Department of Human
Services is authorized to "visit and inspect™ publicly or

privately operated shelter facilities and/or homes that:



1. Provide board, lodging or care for children who are
not placed or financed by the Division of Youth and

Family Services or any other State agency; and

2. Are not subject to licensing or regulation by any

State agency.

(g) The Department of Human Services or its duly
authorized agent is authorized to "visit and inspect" such
facilities and/or homes as noted in (f) above, to assess the
general health, safety, and well-being of the children and the
care and treatment they are receiving. Although such shelter
facilities and/or homes cannot be required to comply with the
rules and regulations contained herein the Department may use

these rules and regulations as the basis for its inspection.

8 10:124-1.2 Definitions



The following words and terms, when used in this chapter,

have the following meanings:

"Bureau" means the Bureau of Licensing of the Division of

Youth and Family Services.
"Child" means any person who is under the age of 18.

"Children’s shelter facility" or “shelter facility" or
"juvenile-family in crisis shelter" means any public or private
facility that provides 24-hour-a-day residential care to six or
more children in a non-physically restrictive environment for a

period of time usually not exceeding 30 days.

"Children’s shelter home coordinator™ or “shelter home
coordinator" means a person responsible for the recruitment,
coordination, operation and management of one or more

children's shelter homes.

"Children's shelter home" or “shelter home™ or
"juvenile-family in crisis home" means any public or private
residence that provides 24-hour-a-day residential care to five or

fewer children in a non-physically restrictive environment for a



period of time usually not exceeding 30 days. Shelter homes
shall not include the Division of Youth and Family Services

emergency foster shelter homes.

"Children’s shelter home parent” or "shelter home parent"
means any person who provides 24 hour-a-day residential care
for five or fewer children in a private residence under the

supervision of a children's shelter home coordinator.

"Department” means the New Jersey Department of Human

Services.

"Division" means the Division of Youth and Family

Services, New Jersey Department of Human Services.

"Juvenile--family crisis" means behavior, conduct or a
condition of a juvenile, parent or guardian or other family

member which presents or results in:

1. A serious threat to the well-being and physical

safety of a juvenile, or

2. A serious conflict between a parent or guardian and
a juvenile regarding rules of conduct which has been

manifested by repeated disregard for lawful parental



authority by a juvenile or misuse of lawful parental

authority by a parent or guardian, or

3. Unauthorized absence by a juvenile for more than

24 hours from his home; or

4. A pattern of repeated unauthorized absences from
school by a juvenile subject to the compulsory education

provision of Title 18A of the New Jersey Statutes.

"Manual of Standards for Children's Shelter Facilities and
Homes" or "Manual of Standards™ means the rules and
regulations promulgated in this chapter, which shall constitute
minimum requirements for children's shelter facilities and

homes.

"Parent™" means a parent, guardian, or any other person

having responsibility for, or custody of, a child.

"Person" means any individual, agency, corporation,
company, association, organization, society, firm, partnership,
joint stock company, the State or any political subdivision

thereof.



"Shall" denotes a provision of this chapter that a children's
shelter facility or home must meet before approval is granted by

the Bureau.

"Staff member" means any person employed by or working
for or with a children's shelter facility on a regularly scheduled
basis. This shall include full-time, part-time, voluntary and

substitute staff, whether paid or unpaid.

§ 10:124-1.3 Population served by shelter facilities and homes

(a) A shelter facility or home provides care for children who

are:
1. Abused; and/or

2. Abandoned; and/or



3. Dependent; and/or
4. Neglected; and/or
5. In need of temporary emergency care; and/or

6. Runaways or otherwise in need of temporary care;

and/or

7. Charged as a juvenile delinquent, pursuant to State
law, and who would not be a threat to the physical, social
or emotional well-being of the other children at the

shelter facility or home.

§ 10:124-1.4 Capacity and location of shelter facilities and homes

(a) Capacity:
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1. Shelter facility: A facility which provides care for a
minimum of six and a maximum of 25 children.
However, a shelter facility established after the effective
date of this chapter shall not exceed a maximum capacity

of 12 children, unless approved by the Division.

2. Shelter home: A home which provides care for a
maximum of five children, including the shelter home

parent's children.

3. The Bureau may restrict new admissions to a
shelter facility or home upon a determination that the
shelter facility or home is regularly over the maximum
number of children that the facility or home has been

approved by the Bureau to serve.
(b) Location: A shelter facility or home shall:

1. Be within easy access to community schools and

programs and transportation resources; and

2. Not be part of a detention, jail or other lock-up

facility.
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§10:124-1.5. Approval requirements

(a) A shelter facility or home shall obtain approval from the
Bureau pursuant to the legal authority specified in N.J.A.C.
10:124-1.1(b) and (c) prior to establishment or operation.

(b) The Bureau shall conduct an annual on-site physical
facility and a biennial comprehensive programmatic inspection
of a shelter facility and a biennial comprehensive programmatic
inspection of a shelter home to determine compliance with this
chapter.

(c) If a shelter facility or home meets all applicable
provisions of this chapter, the Bureau shall issue a letter of
approval.

(d) The Bureau shall provide notice if a letter of approval

shall not be issued.
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(e) If the Bureau determines that a shelter facility or home is
in substantial compliance with all applicable provisions of this
chapter, providing that no serious or imminent hazard affecting
the children exists, the Bureau may issue a letter of temporary
approval.

(f) When a letter of temporary approval is issued, the Bureau
shall provide a written statement explaining what the shelter
facility or home must do to achieve full compliance.

(9) A letter of temporary approval may be issued for a period
not to exceed six months. The Bureau may issue as many
temporary approvals as it deems necessary; however, a shelter
facility or home shall not operate pursuant to temporary
approvals for more than 12 months.

(h) Each approval period, which may include the issuance of
one or more letters of temporary approval and/or one letter of
approval, shall be two years.

1. In determining the expiration date of the first letter of
approval, the Bureau shall compute the two year period from
the date of issuance of the first letter of approval or temporary

approval.
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2. In determining the expiration date of a renewed approval,
the Bureau shall compute the two-year approval period from the
date on which the shelter facility's or home's previous letter of
approval expired.

(i) The letter of approval or temporary approval shall be kept
on file at the shelter facility or at the offices of the shelter home
coordinator.

(J) An authorized representative of the Bureau may at any
time make an announced or unannounced visit and inspect the
shelter facility or home and/or review files, reports or records to
determine its compliance with this chapter and/or to investigate
a complaint.

(K) A shelter facility or home's approval may be denied or
revoked for any activity, policy or conduct that presents a
serious or imminent hazard to the health, safety and well-being
of a child or that otherwise demonstrates unfitness or inability
to operate shelter facility or home.

(I) A shelter facility's or shelter home's approval may be

denied, suspended, revoked or refused for renewal for:
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1. Failure by the facility or home to secure and to maintain
on file documentation from the Department showing
compliance with criminal conviction disclosures, as specified in
N.J.A.C. 10:124-3.1(a), Criminal History Record Information
background checks, as specified in  N.J.A.C. 10:124-3.8, or
Child Abuse Record Information background checks, as
specified in  N.J.A.C. 10:124-3.9;

2. Refusal by the facility director, shelter home coordinator,
shelter home parent or shelter home household member to
consent to or cooperate in a Criminal History Record
Information background check or Child Abuse Record
Information background check for himself or herself;

3. Refusal by the facility director, shelter home coordinator
or shelter home parent to terminate the employment of a staff
member who refuses to consent to or cooperate in a Criminal
History Record Information background check or Child Abuse
Record Information background check;

4. Refusal by the facility director, shelter home coordinator

or shelter home parent to terminate the employment of a staff
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member when an allegation of child abuse or neglect has been
substantiated against the staff member;

5. Refusal by the facility director, shelter home coordinator
or shelter home parent to terminate the employment of a staff
member convicted of a crime or offense requiring
disqualification, as specified in  N.J.A.C. 10:124-3.8(e);

6. A substantiated allegation of child abuse or neglect
against the facility director, shelter home coordinator, shelter
home parent or shelter home household member; or

7. Conviction by the facility director, shelter home
coordinator, shelter home parent or shelter home household
member for a crime or offense requiring disqualification, as

specified in  N.J.A.C. 10:124-3.8(e).

§ 10:124-1.6 Administrative hearings
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(a) To effectuate the purposes of this chapter, the Bureau

may initiate an administrative hearing in the interest of justice.

(b) When the Bureau proposes not to approve or not to
continue approval of a shelter facility or home, the Bureau shall
afford the shelter facility or home notice and opportunity for an

administrative hearing.

(c) All administrative hearings shall be conducted pursuant
to the Administrative Procedure Act (N.J.S.A. 52:14B-1 et seq.
and N.J.S.A. 52:14F-1 et seq.) and the Uniform Administrative

Procedure Rules of Practice (N.J.A.C. 1:1).
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8 10:124-1.7 Public access to Bureau records for children's shelter

facilities and homes

(@) Files of shelter facilities and homes maintained by the
Bureau are public records and shall be readily accessible for
examination by any person, under the direction and supervision
of the Bureau, except when public access to records is restricted
in keeping with the State Public Records Law or other

appropriate statutes.

(b) The Bureau shall establish policies governing the review

by the public of shelter facility and/or home records.

SUBCHAPTER 2. ADMINISTRATION
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§ 10:124-2.1 Statement of purpose

A shelter facility of a shelter home coordinator shall
maintain on file a written statement of purpose for the shelter
facility or home(s). The statement of purpose shall be
reviewed by the shelter facility staff members or shelter home
parents and shall include a description of policies, purpose(s),
objectives, services offered, eligibility requirements and
financial agreements for the care and treatment of children, in

accordance with provisions of this chapter.
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8 10:124-2.2 Intake and admissions procedures

(a) Each child placed in a shelter facility or home shall
receive a medical examination within 72 hours of placement,
unless the child received a medical examination within 30 days
prior to placement and a written copy of the results of such
examination is provided and kept on file. However, when the
shelter facility or shelter home parent suspects that a child is ill
or carrying a contagious disease, she/he shall be examined

immediately upon admission.

(b) A physician shall perform the medical examination given
to a child within 30 days prior to placement and either a
physician or nurse shall perform the medical examination given
immediately upon admission or within 72 hours of placement.
If the examination is performed by a nurse, the child shall
receive a medical examination performed by a physician within

10 days following admission.
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(c) Upon the child's admission, the shelter facility or the
shelter home coordinator shall obtain pertinent factual and

identifying information including, as a minimum, the following:

1. Child's name (and nicknames), gender, date of

birth, religion and race;

2. Name, address, phone number and relationship to
the child of the person(s) with whom the child was living

at the time of admission;

3. Name, address, phone number of the father, mother,
foster parent(s) or legal guardian(s), if different from

above;

4. Name, address and phone number of the person to

notify in an emergency;
5. Names of siblings, their ages, and gender;
6. School attended, grade level and employer, if any;

7. Name, address and phone number of the person

bringing the child to the shelter facility or home;

8. Name of the placing agency, if any;
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9. Reason for placement of the child,;

10. Date(s) and length of stay of previous admissions

and releases, if any;

11. Child's medical history, chronic conditions, past

serious illnesses, allergies, special diet.

(d) Following admission to a shelter facility or home, each

child shall be:
1. Given/take a bath or shower;
2. Provided with clean clothing;
3. Given a secure place to store valuables;
4. Informed of house rules and regulations; and

5. Informed of fire exits and evacuation procedures.
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§ 10:124-2.3 Reporting requirements

(a) The shelter facility or shelter home coordinator shall
notify the Bureau within 24 hours after any of the following

changes and events:

1. Unanticipated temporary or permanent closing of a

shelter facility or home;

2. Legal action against a shelter facility/staff member
or shelter home/shelter home parent which involves or
affects any child or the operation of the shelter facility or

home;

3. Damage to the premises of the shelter facility or

home caused by fire, accident or the elements; or
4. Injury requiring hospitalization or action(s)
resulting in the death of a child which occurred while the

child was on the premises of the shelter facility or home
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or while in the care of shelter facility staff member(s) or

shelter home parent(s).

(b) The shelter facility or shelter home coordinator shall
notify the Bureau in writing at least 30 days prior to any of the

following proposed changes and events:

1. Anticipated temporary or permanent closing or

relocation of the shelter facility or home for any reason;
2. Name or administration of the shelter facility;

3. Administrative staff member(s) of the shelter

facility; or

4. Proposed change in the capacity of the shelter

facility or home.

(c) A shelter facility or home shall notify the Division
immediately if it is believed that a child has been or is being
abused or neglected by staff, residents or any other person, as
required by the Child Abuse and Neglect Law (N.J.S.A.
9:6-8.9, 8.10, 8.13 and 8.14). Copies of the law and
information about it are available from the Division, upon

request.
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8§ 10:124-2.4. Records

(a) General requirements for shelter facilities and homes:

1. Records required to be maintained by the shelter
facility or home pursuant to this chapter shall be kept on
file at the shelter facility or at the shelter home

coordinator's office.
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2. Records shall be open for inspection by an

authorized representative of the Bureau.

3. The shelter facility or shelter home coordinator
shall ensure the confidentiality of records, in accordance

with State law.

(b) Children's records for shelter facilities and homes: The
shelter facility or shelter home coordinator shall keep on file a
written record for each child, which shall be retained for at least
one year following the discharge of the child. The record shall

include:
1. ldentifying information, as specified in N.J.A.C.
10:124-2.2(c);
2. Health information, as specified in  N.J.A.C.
10:124-2.2(a) and (c) 11; and
3. Educational documentation, as specified in

N.J.A.C. 10:124-4.5(¢); and

4. Documentation regarding the opening of a child's
mail at a shelter facility, as specified in N.J.A.C.

10:124-4.13(c).
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(c) Staff records for shelter facilities:
1. The shelter facility shall keep on file a written

record of every staff member working at the shelter
facility.
2. Staff records shall be retained for at least one year

following a staff member's separation.

3. Staff records shall include the following

information:
I. Name, address, and telephone number;
Ii. Qualifications and references;

iii. Medical information, as specified in

N.J.A.C. 10:124-3.2;

iv. Dates of employment and prior work

history;

v. Documentation of completion of a Criminal
History Record Information background check, as
specified in  N.J.A.C. 10:124-3.8, and a Child
Abuse Record Information background check, as

specified in  N.J.A.C. 10:124-3.9; and
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vi. If terminated, date and reason.
(d) Administrative records for shelter facilities: Every

shelter facility shall keep on file for at least one year the

following written records:

1. A statement of purpose, as specified in N.J.A.C.

10:124-2.1,
2. A copy of the shelter facility's insurance coverage
including:
I. Comprehensive liability insurance; and

ii. Fire insurance.

3. Transportation records, if the shelter facility
provides transportation, as specified in N.J.A.C.

10:124-6.4;

4. A record of the performance of required twice
monthly fire/evacuation drills, as specified in N.J.A.C.

10:124-5.4(d);

5. A current copy of this chapter (Manual of

Standards);
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6. Staff members' work schedules and time sheets;

7. A record of in-service training programs for staff

members, as specified in  N.J.A.C. 10:124-3.6(b);

8. A shift log book, which allows every staff member
to comment on the activities of his/her working shift on a

daily basis;

9. A medication log book, as specified in N.J.A.C.

10:124-4.1(d);

10. A record of signed parental consent or a record of
the attempt to obtain such consent when a child is in need

of medical or surgical care;

11. A record of policies and procedures regarding
discipline and control, as specified in  N.J.A.C.

10:124-4.11(a):

12. A record of all incidents/accidents, recorded on an
incident/accident report form, explaining all details of the
incident/accident and any action(s) taken by the

staff/administration;
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13. A record of a listing of approved visitors for each

child, as specified in N.J.A.C. 10:124-4.12(c);

14. A record of the health procedures, as specified in

N.J.A.C. 10:124-4.1(a);

15. A record of scheduled recreational activities, as

specified in  N.J.A.C. 10:124-4.7(a).

16. A record of menus of food served to the children

for a period of not less than the past 30 days;

17. A record of signed parental consent for a child
participating in fund raising, publicity, photographing
and audio or audiovisual activities related to the shelter

facility; and

18. A list of the current membership of the governing
body/citizens board, as specified in N.J.A.C.

10:124-3.7(d).

(e) The shelter home coordinator shall keep the following
information on file for each home for at least one year after the

shelter home parent's separation:
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1. An application to provide shelter home care that

shall include:

I. Identifying and background information for

all members of the household;

Ii. Three personal references for the shelter

home parent(s); and

Ii. A physician's statement attesting to the
satisfactory physical and emotional health of all

members of the household; and
2. If terminated or inactive, the date and reason; and

3. Documentation of completion of a Criminal History
Record Information background check, as specified in
N.J.A.C. 10:124-3.8, and a Child Abuse Record
Information background check, as specified in  N.J.A.C.
10:124-3.9, for the shelter home parent and each

household member at least 18 years of age.

(f) The shelter home coordinator shall keep the following

administrative records on file:
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1. A current copy of this chapter (Manual of

Standards);

2. A record of the health procedures, as specified in

N.J.A.C. 10:124-4.1(a); and

3. A record of signed parental consent for a child
participating in fund raising, publicity, photographing
and audio or audiovisual activities related to a shelter

home.

SUBCHAPTER 3. STAFF REQUIREMENTS

§ 10:124-3.1. Basic information
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(a) Every shelter facility director, staff member, shelter home

coordinator and shelter home parent shall:
1. Be at least 18 years of age;
2. Be of good character and reputation;

3. Respect and understand children and be sensitive to

and capable of meeting their needs;

4. Have a capacity to work and confer with
professionals, consultants, parents and community

groups;

5. Make a full disclosure of his or her background,
experience, previous work, schooling, and arrests and

criminal convictions, if any;

6. Secure a Criminal History Record Information
background check, as specified in  N.J.A.C. 10:124-3.8,
and a Child Abuse Record Information background

check, as specified in  N.J.A.C. 10:124-3.9; and

7. Be in satisfactory physical, mental and emotional

health to perform his/her job duties satisfactorily.
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(b) The following actions by a shelter facility director, staff
member, shelter home coordinator or shelter home parent shall

constitute grounds for possible suspension or termination from

the job:

1. Failure to comply with the requirements stated in

(a) above;

2. Failure to fulfill the responsibilities and duties of

his or her position; and

3. A determination by the Department that the

individual poses a risk of harm to children.

(c) Whenever the Department makes a determination that a
facility director, staff member, shelter home coordinator, shelter
home parent or shelter home household member poses a risk of
harm to children, the facility or home shall carry out the
Department's recommendation for corrective action. Such

corrective action may include, but not be limited to:

1. Removal or suspension of the affected individual

from employment at the facility or home or reassignment
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to other duties that do not involve contact with the

children; or

2. When the individual resides at the home, removal

of the affected individual from the premises.

(d) If an allegation of child abuse or neglect is substantiated
against an individual working or residing at the facility or
home, the facility or home shall immediately terminate the
individual's employment at the facility or home. If the
individual is a facility director, shelter home coordinator,
shelter home parent or shelter home household member, the
Division shall deny, suspend, revoke or refuse to renew the

certificate of approval, as applicable.

1. The facility or home may appeal the denial,
suspension, revocation or refusal to renew, as specified in

N.J.A.C. 10:124-1.6.

2. The shelter home parent may choose to remove the
household member against whom child abuse or neglect
Is substantiated from the home before the action against

the certificate takes effect.
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(e) Every shelter facility shall have:

1. An administrator who shall be responsible for the
actual operation and management of the shelter facility.
She/he shall also designate staff to be in charge at all

times during his/her absence;

2. A social service worker, who shall be responsible
for developing and implementing the shelter facilities'

social service program;

3. Licensed medical, licensed dental and
psychological personnel on either a staff or consultation
basis, including community providers, who shall be
responsible for insuring that the medical, dental and

psychological needs of the children are met;

4. Child care workers who shall be responsible for
providing daily care and supervision of the children.
Child care workers shall not be guards and shall be
oriented and trained to work with children in a

non-coercive manner;
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5. A staff member designated to direct and be
responsible for providing food services. If the staff
member is not a registered dietician, the shelter shall
arrange to receive consultation from a registered

dietician, who shall approve the menus; and

6. Staff who shall be responsible for conducting

everyday housekeeping and maintenance functions.

(F) A shelter facility may utilize volunteers and/or college

students provided that the following requirements are met:

1. Volunteers and/or college students shall be aware
of and have input into the service plan for children they
are working with directly and be briefed fully on any
special needs or problems they might encounter in

working with these children on a continuing basis;

2. A volunteer and/or college student may serve in a

staff position provided that he or she:

I. Meets the qualification for the position;
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Ii. Signs a statement agreeing to meet and
perform the specific duties and responsibilities of

the position;

Iii. Has the time necessary to serve in the

position on a regular basis; and

3. Completes a Criminal History Record Information
background check and a Child Abuse Record Information
background check, as specified in N.J.A.C.

10:124-3.1(a)6.

§ 10:124-3.2 Health requirements for shelter facility staff

(a) Tuberculin testing requirements:

1. Prior to or upon working for or with a shelter

facility, each staff member who comes in contact with
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the children for at least one full day a week shall take a
Mantoux tuberculin skin test with five TU (tuberculin
units) of PPD tuberculin and submit to the shelter facility

written proof of the results of the test.

2. If the Mantoux tuberculin test result is insignificant
(0 to 9 mm of induration), no further testing shall be
required. The Bureau of shelter facility shall have the
authority at any time in the future to require a staff
member to retake the Mantoux tuberculin test, if there is
reason to believe or suspect that the staff member may

have contracted tuberculosis.

3. If the Mantoux tuberculin skin test results in
significant (10 or more mm of induration), the individual
shall take a chest x-ray. If the chest x-ray shows
significant results, the staff member may not come in
contact with the children unless she/he submits to the
shelter facility a written statement from a physician
certifying that she/he poses no threat to tuberculosis

contagion.
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4. Any staff member who fails to submit to or to
receive satisfactory results from the tuberculin testing
requirements, as described in (a)1 through 3 above, shall
be prohibited from having contact with the children at the

shelter facility.

(b) Prior to working for or with a shelter facility, and at least
once every three years thereafter, each staff member who comes
in contact with the children for at least the equivalent of one full
day a week shall submit a written statement from a physician
that she/he is in good health and free from chronic or recurrent
communicable disease. The initial statement shall be based on
an examination conducted within the six months immediately

preceding such person's association with the shelter facility.

(c) Any staff member who, upon examination, shows
indication of a physical, emotional or mental condition that
could be hazardous to a child, other staff or self or that would
otherwise prevent satisfactory performance of duties shall not
be assigned or returned to a position until the condition is
alleviated to the satisfaction of the examining physician and the

administrator.
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8§ 10:124-3.3 Quialifications for shelter facility staff

(a) Administrator: The administrator of the shelter facility

shall:

1. Have a bachelor's degree from an accredited
college or university and three years of professional
experience in the human services field, one year of which
shall have been a supervisory, administrative or clinical

position; or

2. Have a master's degree from an accredited graduate

school in one of the areas of study in the human services
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field, and two years of professional experience in the
human services field, one year of which shall have been

In a supervisory or administrative position; or

3. If applicable, meet the civil service requirements

for the position.

(b) Social service staff: All social service workers of a

shelter facility shall:

1. Have a bachelor's degree in social work or a related
field from an accredited college or university and one
year of professional experience in the human services

field; or

2. Have a master's degree in social work or a related

field from an accredited graduate school; or

3. If applicable, meet the civil service requirements

for the position.

(c) Child care staff: All child care workers of a shelter

facility shall:

1. Have a bachelor's or associate degree from an

accredited college or university; or
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2. Have a high school or high school equivalency
diploma and one year of work experience involving the

supervision of children in the human services field; or

3. If applicable, meet the civil service requirements

for the position.

8 10:124-3.4 Qualifications for shelter home coordinator and

shelter home parent

(a) Shelter home coordinator: The shelter home coordinator

shall:
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1. Have a bachelor's degree in the human services
field from an accredited college or university and one
year of professional experience in the human services

field; or

2. Have a master's degree in the human services field

from an accredited graduate school; or

3. If applicable, meet the civil service requirements

for the position.
(b) Shelter home parent: A shelter home parent shall:

1. Be financially able to provide food, shelter and

clothing for the shelter home family;

2. Be positively motivated to provide shelter home

care;

3. Possess a realistic understanding of the positive and

negative aspects of being a shelter home parent;

4. Have the ability and willingness to work
cooperatively with the shelter home coordinator and the

Bureau; and
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5. Have the ability and willingness to maintain
confidentiality regarding a shelter home child and his/her

family.

8 10:124-3.5 Staff/child ratios for shelter facilities

(a) A minimum of two staff members shall be on duty at the
shelter facility when children are present, except during
sleeping hours when the shelter facility shall meet the

requirements as specified in (b)1ii below.
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(b) Each shelter facility shall provide minimum staff/child
ratios based on the number of children in residence at the

shelter facility as stated below:
1. Child care:

I. During waking hours, the child care

staff/child ratios shall be as follows:

Child care staff Number of children

1 Upto8
2 9-14
3 15-20
4 21-25

ii. During sleeping hours, shelter facilities with
an average daily population of three or fewer
children shall have a minimum of one awake child
care worker on duty. Shelter facilities with an
average daily population of more than three
children shall have a minimum of two child care
workers, one of whom shall be awake and

responsible for the supervision of the children.
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2. Social services:

I. There shall be a minimum of one social

service worker at the shelter facility.

Ii. Shelter facilities with a capacity of 12 or
fewer children may provide for social services on a
part-time basis. The total of social services hours
provided shall amount to not less than 20 hours of

service per week.

Iii. In shelter facilities with a capacity of 12 or
fewer children, the administrator may serve as a
part-time social service worker providing s/he

possesses the qualification for the position.
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8§ 10:124-3.6 Staff development and evaluation for shelter facilities

(a) The shelter facility shall have a written annual evaluation

for each staff member.

(b) The shelter facility shall have continuing in-service
training programs for all staff members. A record of such

programs shall be kept on file.

(c) Upon employment, every staff member shall be
instructed in all emergency procedures, administrative

procedures and the shelter facility's service program.

(d) The shelter facility shall insure that every new staff
member is accompanied on his/her duties by an experienced

staff member(s) as part of an orientation program.
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§ 10:124-3.7 Governing body/citizens board for shelter facilities

(a) Every shelter facility shall have a governing

body/citizens board which shall either:

1. Be responsible for and have authority over the

policies and operation of the shelter facility; or

2. Provide advice and counsel to the shelter facility on

the policies and operation of the shelter facility.

(b) A shelter facility member shall not serve as a voting
member of the governing body/citizens board for that shelter
facility.

(c) Every governing body/citizens board shall meet at least

twice a year.

(d) The shelter facility shall keep on file a list of the current

membership of the governing body/citizens board.
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§ 10:124-3.8. Criminal History Record Information background

checks

(a) As a condition of securing and maintaining a certificate, the